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Welcome, Quinnites! 

 

Understanding and securing financial aid is one of the most important steps in your college 
journey—and we’re here to help you every step of the way. This guide walks you through the 

entire financial aid process, from resetting your FSA ID to completing your loan 

applications. 

 

Whether you’re applying for the first time or continuing aid from a previous year, this 
resource will keep you on track, informed, and ready for success. 

 

 
 

Resetting Your FSA ID Username & Password 
 

1. Visit studentaid.gov 

and click Log In. 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Scroll down and 

select Forgot My 

Username or 

Forgot My 

Password.  

 

 

 

 

 

 

 

 

 

https://studentaid.gov/
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3. Choose a recovery method:  

o Use your email or 

mobile number to 

receive a secure code. 

o Use your Authenticator 

App, if applicable. 

o Answer your challenge 

questions if you no 

longer have access to 

your email/phone. 

 

4. Follow the prompts to retrieve 

or reset your credentials. 

 

Repeat the process if you need to 

reset both your username and 

password. 

 

 

 

Linking IRS Tax Data to FAFSA (FA-DDX) 
 

The FUTURE Act Direct Data 

Exchange (FA-DDX) allows 

FAFSA to automatically import 

your tax information from the 

IRS, saving you time and 

reducing errors.  

 

1. Consent to share your tax data 

when prompted on the FAFSA. 

2. Manually answer any 

remaining tax questions using 

your 1040 tax return form. 

3. Sign and submit your FAFSA—

both student and parent must 

sign (if applicable). 
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Requesting a Tax Return Transcript 
 

If selected for verification, you may be asked to submit your IRS Tax Return Transcript.  

 

1. Go to irs.gov 

→ Click Get 

Your Tax 

Record. 

 

 

 

 

 

 

2. Choose one:  

o Get Transcript Online (faster): Log in or create an account. 

o Get Transcript by Mail: Receive it within 5–10 business days. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Submit your Tax Return Transcript: 

o Upload via DocuSign or 

o Email to finaid@pqc.edu (photo or PDF, front and back). 

 

You can also call 1-800-829-1040 or visit a Taxpayer Assistance Center if needed. 

 

  

 

https://www.irs.gov/
https://www.irs.gov/help/contact-your-local-irs-office
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Completing Loan Entrance Counseling 
 

1. Go to studentaid.gov.  

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Under Loans & 

Grants, select Loan 

Entrance 

Counseling. 

 

 

 

 

 

 

3. Log in with your FSA ID. 

 

4. Add Paul Quinn College as your 

school.  

 

 

 

 

 

 

 

 

 

 

 

 

 

https://studentaid.gov/
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5. Complete all 6 required 

modules, including knowledge 

checks.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Submit the application and 

send a courtesy email to 

finaid@pqc.edu. 

 

Processing may take 2–3 business 

days. Must be enrolled in at least 

6 credit hours to receive loans. 

 

 

 

 

 

 

mailto:finaid@pqc.edu
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Completing the Master Promissory Note (MPN) 
 

1. Go to 

studentaid.gov.  

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Under Loans & 

Grants, select Master 

Promissory Note 

(MPN). 

 

 

 

 

 

 

3. Select the correct loan type (e.g., Subsidized/Unsubsidized for undergrads).  

 

 

4. Log in and complete 

all 5 steps. 

 

 

 

 

 

 

 

 

 

 

https://studentaid.gov/
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5. Add Paul Quinn College as 

your school.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. After submission, send a courtesy email to finaid@pqc.edu. 

 

Allow 2–3 business days for processing. 

 

 

Applying for a PLUS Loan (Parent or Grad) 
 

The.Parent.PLUS.Loan.is.commonly.used.at.Paul.Quinn.as.a.resource.for.parents.to.help.

fund.their.student"s.education¡.If.a.parent.is.willing.to.apply.for.the.PLUS.Loan.a.credit.

check.will.be.processed.by.the.Department.of.Education¡ 

 

• If.approved?.the.PLUS.Loan.will.be.taken.under.the.parent"s.terms.and.

conditions¡. 

• If.denied?.the.student.will.be.eligible.to.access.additional.unsubsidized.loan¡.

However?.funding.is.limited¡ 

 

The.Graduate.PLUS.Loan.is.a.student.loan issued.by.the.U¡S¡.Department.of.Education¡.It"s.

designed.to.help.graduate.and.professional.students.finance.their.education¡  
 

 

 

 



Paul Quinn College | Financial Aid & FAFSA Student Guide                            9 

1. Go to 

studentaid.gov. 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Under Loans & 

Grants, select PLUS 

Loan: Grad PLUS and 

Parent PLUS. 

 

 

 

 

 

 

3. Click Log in to Start:  

o Parents must use 

their own FSA ID. 

o Graduate students 

use their student 

FSA ID. 

4. Complete the PLUS 

application and credit 

check. 

5. If approved, complete the 

PLUS MPN. 

6. If denied, students may 

qualify for additional 

unsubsidized loans. 

 

Email a screenshot of your approval or denial to finaid@pqc.edu for proper processing. 

 

 

https://studentaid.gov/
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Final Notes & Must-Know Checklist 
 

Before you’re fully set, make sure you’ve completed the following: 

 

�� Reset your FSA ID credentials (if needed) 

�� Submitted your FAFSA with IRS Data linked 

�� Provided any required IRS Tax Return Transcript 

�� Completed Loan Entrance Counseling 

�� Submitted the Master Promissory Note (MPN) 

�� Applied for and submitted your PLUS Loan decision (if applicable) 

 

Questions? We’re here to help! 

 

Email: finaid@pqc.edu | Phone: 214-379-5502 

 

 
 

This guide is here to make your financial aid process smoother and stress-free. Complete 

your steps early, stay informed, and remember—we’re cheering you on every step of the 

way! 
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